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A School Walkthrough: Gathering Information Schoolwide (Activity)

School Name:

A walkthrough is a quick and easy way for staff to gather schoolwide information. Staff or “guests” walk around the school and in and out of classrooms to gather targeted information. Using an instrument or checklist helps to target the information and make it consistent among data collectors. The process may be presented as a “magnet identity scavenger hunt.”
Important Considerations
· Prior to gathering information, the team should meet to set some general guidelines and parameters for how to collect data and take notes to ensure a certain degree of reliability. This will make the interpretation and analysis of the information much more straightforward.

· School staff should be informed of the “magnet identity scavenger hunt” prior to conducting. Make clear that this is just for a school self-evaluation, not a teacher evaluation. A teacher may opt out of the visit or request that guests visit the classroom when no class is in session.

· Guests should not disrupt instruction. If a class is in session, no more than two guests should visit the same classroom, and they should spend no more than 2 minutes inside.
Sample information-gathering instruments 
Theme Visibility In School


Table 1: Magnet Theme or Logo

	Visible In
	Yes
	No
	Notes


	front office
	
	
	

	hallways
	
	
	

	classrooms
	
	
	

	common areas
	
	
	

	other areas
	
	
	


Table 2: Magnet Motto or Mission 

	Visible In
	Yes
	No
	Notes


	front office
	
	
	

	hallways
	
	
	

	classrooms
	
	
	

	common areas
	
	
	

	other areas
	
	
	


Theme Visibility Outside School


Table 3: Magnet Theme or Logo 

	Visible Outside
	Yes
	No
	Notes

	front entrance
	
	
	

	common areas
	
	
	

	other areas
	
	
	


Table 4: Magnet Motto or Mission 

	Visible Outside
	Yes
	No
	Notes

	front entrance
	
	
	

	common areas
	
	
	

	other areas
	
	
	


Other Observations

Table 5

	Observation
	Yes
	No
	Notes

	Program or school dedicates a space or areas that illustrate and/or support the magnet focus (e.g., exploration center, environmental lab, showcases, bulletin boards)
	
	
	


	School activities are inclusive of the magnet focus (e.g., flyers for science fair, art show)
	
	
	


Summary of Observations

Observations by Classroom

Classroom 1
	Observation
	Yes
	No
	Notes

	Magnet theme or logo is visible.
	
	
	

	Magnet motto or mission is visible.
	
	
	

	Classroom activities include the magnet theme (visible on past activities such as on bulletin boards or displays of student work).
	
	
	


Classroom 2
	Observation
	Yes
	No
	Notes

	Magnet theme or logo is visible.
	
	
	

	Magnet motto or mission is visible.
	
	
	

	Classroom activities include the magnet theme (visible on past activities such as on bulletin boards or displays of student work).
	
	
	


Classroom 3
	Observation
	Yes
	No
	Notes

	Magnet theme or logo is visible.
	
	
	

	Magnet motto or mission is visible.
	
	
	

	Classroom activities include the magnet theme (visible on past activities such as on bulletin boards or displays of student work).
	
	
	


Classroom 4
	Observation
	Yes
	No
	Notes

	Magnet theme or logo is visible.
	
	
	

	Magnet motto or mission is visible.
	
	
	

	Classroom activities include the magnet theme (visible on past activities such as on bulletin boards or displays of student work).
	
	
	


Summary of Observations

� Module: Facilitating Magnet Theme Integration 


This document is offered as a suggested tool and can be modified to best serve the needs of the 





� Is the theme consistent and clear? Additional comments?


� Is the message consistent and clear? Additional comments?


� Is the purpose clear? Is the area accessible to all?






